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Lowe’s Discovery Lab and Grounds Use Rental Reservation Form
Facility Rental 
The Paul Smith Children’s Village Discovery Lab is available for limited facility rental for private events.  The Discovery Lab will be available for rental apart from regular operating hours for a fee of $100 for 2.5 hours.  Our Lath House (the wooden dome) is available for rental during operating hours for a fee of $75 for 2.5 hours.  A refundable security deposit of $50 (cash or check) is required. Use of the outside grounds and the Discovery Lab for private events will be made available on a limited basis apart from regular operating hours at a rate of $500 for 2.5 hours.
Meeting Space
The Discovery Lab classroom is available for limited use by non-profit organizations free of charge.  Understand that the Discovery Lab is a common room that the public may freely enter during operating hours.
Registration and Reservations
To register for a class or make a reservation for your group please contact the Paul Smith Children’s Village at (307) 637-6349 during open hours.  Registration for fee based classes will begin on the 15th of the preceding month.
Membership
A discount on Paul Smith Children’s Village fee based programs and facility use are available for members of the Cheyenne Botanic Gardens.  Membership forms are available for download at www

HYPERLINK "http://www.botanic.org".
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616 S. Lions Park Drive Cheyenne WY 82001
(307) 637-6349
www
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Name:
Address:
City, State, Zip:
Contact Phone: (         )
Name of Organization and/or Responsible Party:
____________________________________________________________________________________________________________________________________________________________
Event Description:
________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
Estimated # of people:
______________________________________________________________________________
Arrival Time:
______________________________________________________________________________
Event Time:
______________________________________________________________________________
Conclusion Time:
______________________________________________________________________________
Room Set-Up Plans (you will be responsible for set-up and clean-up to occur within allotted timeframe):
____________________________________________________________________________________________________________________________________________________________
Audiovisual Needs, if any:  
____________________________________________________________________________________________________________________________________________________________
Payment/Deposit Information/Amount:
Check#:

Cash:


Credit Card:


Date/Staff:
Guidelines
· The Paul Smith Children’s Village should be attraction enough for your guests.  We do not allow the use of our grounds for additional seating, cooking or entertainment devices.
· We do not have refrigeration or provide additional storage for your use.
· Balloons are not allowed outdoors.
· Piñatas are not allowed.
· If weather should result in the cancellation of your outdoor party a refund will be provided.
· $50 security deposit is required for all reservations in the form of cash or a check.  You are responsible for cleaning the party area to the state you found it in upon your arrival.
· Parties are limited to 15 guests.  Additional guests require the reservation of the entire Paul Smith Children’s Village at a cost of $500 for 2.5 hours.
· Alcohol is not permitted.
